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JOB #

EXHIBIT “D”

BILLING REQUIREMENTS

1)  Subcontractor shall sign and return the Subcontract to WCI prior to commencement of work and before any payments will be made.

2)  Subcontractor shall submit a certificate of insurance conforming to the requirements of section 11, INSURANCE of this Subcontract prior to commencing work or stocking the jobsite.

3)  Subcontractor shall complete and submit a W9, Request for Taxpayer Identification and Certification (copy attached).

4)  For all subcontracts whose value exceeds $5,000, the Subcontractor will complete and submit a Material Supplier List (copy attached).

5)  If applicable, Subcontractor shall sign and return any conditional waivers or releases required by owner prior to commencement of the work.

6)  Subcontractor shall complete and submit only one original application for payment form (copy attached) per month and their corresponding invoice to WCI’s corporate office, 951 W. 7th Street, Fort Worth, Texas 76102, Attn:  Subcontract Payables.  This application for payment should represent a true and accurate estimate of the work completed through the end of the month.  The application for payment form and corresponding invoice must be received no later than the 25th of the month.  FAXED COPIES ARE NOT ACCEPTABLE.  If the 25th of the month falls on a Saturday, Sunday or Holiday, then the deadline will be the next business day.  Any pay applications and invoices received after this deadline shall be treated as having been received as of the 25th of the following month.

7)  Provided the Subcontractor has complied with all items as outlined above and the owner has paid WCI, WCI will pay the Subcontractor by the 20th of the month after invoicing.  Any pay applications that do not comply with the above requirements will be held until receipt of all the required documentation.

8)  All billings for change orders must :

a.  Be billed separately from the base Subcontract

b.  Be billed on WCI’s application for payment form.

c.  Include a signed copy of the WCI change order (Field Authorizations and Purchase Orders are not acceptable).

d.  If required by WCI’s Agreement with Owner, all billings for approved change orders must be submitted on one billing at the completion of project.
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